MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC JUNE 2025 HIN 40 - WPM BATCH - 1501

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 PC #q<ter | PARALLEL PERSONAL POST PROFESSION B
COMPUTIN COMPUTER COMPUTING AL
G COMPUTING
2 PC 38 computer Mini Micro Super Mainframe B
T T THT 2|
3 PC Mini Micro Super Mainframe B
FITET FT THT 2|
4 | PDF wré &@w ¥ fory Adobe PDF Adobe MS Reader MS PDF B
AT T Reader
TET 21T 8]
5 | PDF %t & #gw a=e GEl T B
ST EHAT g
6 | Transform =T 7= select T LEG A
T 2w Word Art Text
Pre-defined Transform
effect ¥ transform 2
7 | Underline option =T ST Bold Italic Underline I Tl C
selected cells text T
_ # wfougarer
|
8 Undo and Redo 7 option Drawing Formatting Quick View Cc
Toolbar #
g gl
9 | Undo Command g% = Window Quick Format File B
Tool Bar 9% fR@Ts 9=ar 21 Access
Toolbar
10 | Undo Command ¥ =Tt Ctrl +Y Ctrl +Z Ctri+A Drop-Left A
% 9Te 97 Redo F¥% & form
command T ST
Gy
11 | MS-Excel & =f% 2% formula VLOOKUP HLOOKUP DATEDIF FILL HANDLE D
TS AT AT = 7 cells #
copy F¥AT g T a8
________ Drag &% copy
TR 3
12| MS-Excel # 7f¥ 2% Goal seek Data Table Functional set Scenario D
worksheet #t TgewaTAT
input values & &
TEAATAT output value FT
oy T@eT grar
set T TEATA
[ERUEIRLE]
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13 | MS-Excel wer & =fz g# Find Goal Seek Compound True Analysis B
#Te cell T value TETFT search
I g U fAfArE value
set AT T AT ey
TEHTS AT ST 2]

14 | MS-Excel § afx ZH table individually group wise randomly evenly B
LS = operation
=TT § a7 subtotals facility
T TEAAT AT ST 3

IS | MS-Excel & af 2% table Merge Filter Sort Subtotals D
T group wise ¥
operation F¥AT & AT
_____facility =T z=m@T
o smar 2

16 | slide # list serTer 2 Arrow Bullets Line Placeholder B
for 7g feature
e T STaT )

17 slide 7¥ chart insert F% Chart Picture Shapes Audio A
2q Insert Tab 1@
command T IR 2T 3

18 | Slide 7= Chart Insert F% % Home Insert View Animation B
forg Tab T
Chart FHi< FT T4 &4

19 slide 9% clip Arts insert Picture ClipArt Shapes Chart B
¢ g Insert Tab 7%

command T ITAR

FraT &

20 | slidew #T g% action redo Ctrl+Z Ctri+V Ctri+C Ctri+Y D
FIA F fore key
TEIHTA F T 8

21 | windows 10 & Alt + Tab Task Current Task Help fears open items & D
g key combination Z&T Manager TEEATE ST & T switch
F AT T ST ® T SmaT &

22 | windows 10 % Ctrl + A RES Selected contents Document 3T selected item C
key combination =&TH % ltem Cut f3F=T copy & ST window  HTX paste T
ame, ST g items select ST

g

23 windows 10 & Ctrl + C 7§ selected item selected item selected item selected item A
key combination ZaT & Copy &< T Cut ¥ T Paste &% T Delete %
ElES g g e

24 | windows 10 % Ctrl + Esc Active Selected Current Task Start Menu D
g key combination z&T program =% ltem Cut =T TEIATE R ST g
eI BT STAT g

25 windows 10 # Ctrl + V Ig selected item selected item selected item selected item C

key combination &t &
ElES

Copy &< T
g

Cut FT T &

Paste &% T
2

Delete &%

a2




